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Entry Form

CES Learning and Innovation Prize
Completing this entry form:

· Please read the entry guidance before you complete this form. 

· Please ensure that you include your organisation’s logo and a photo that can be used for publicity purposes when you send in your completed form.

· Please do not exceed the stated word limit per answer.
· Please note that the Prize is only open to organisations that are charities, trusts or social organisations registered in the UK.
	Section 1 

	Name (of contact completing entry form ) 
	     

	Contact Job title 
	     

	Contact Email Address
	     

	Contact Telephone
	     

	Organisation Name 
	     

	Other name that the organisation is known by
	     

	Organisation Address 
	     

	Organisation Telephone
	     

	Website
	     

	Please tick which of these apply to your type of organisation:

	Charity 
	 FORMCHECKBOX 


	Community Interest Company
	 FORMCHECKBOX 


	Social Enterprise 
	 FORMCHECKBOX 


	Other (please provide details) 
	     

	Please provide your registration, charity, reference or CIC number:
	     


	Section 2 

	Applicants can enter one category only. 

Please select which prize category you are entering (please tick ONE box only):



	Small charity (under £500,000 annual turnover)
	 FORMCHECKBOX 


	Large charity (over £500,000 annual turnover)
	 FORMCHECKBOX 


	Funder
	 FORMCHECKBOX 


	Organisation that supports other charities
	 FORMCHECKBOX 


	Section 3

	Please provide one short paragraph to summarise why you should win (max 300 words):

     


	Section 4

	Please answer the following questions, referring to the ‘steps for change’ in the entry guidance. You can attach supporting evidence where you feel it will add value to your entry but please ensure that you explain why you have included it : (max 200 words per answer)

	a. Where did your data or information originally come from?
     

	b. How was the information gathered from this/these source/s?
     

	c. How did you summarise, present or share this information or findings? 
     

	d. How and when did you discuss this information or findings, to generate the learning or conclusions?
     

	e. What learning or conclusions did you come to, based on this monitoring information or evaluation findings?
     

	f. What changes to your or others’ policy or practice did you make as a result of these conclusions or learning?
     

	g. What were the outcomes of these changes to policy or practice for your service?
     

	

	Section 5

	What helped you as you went through the steps? (max 300 words)

     


	Section 6

	Our questions in section 4 reflect the steps taken. Is there anything else special about what you have done that makes your story a winner (your X Factor!)?  (max 300 words)

     



	Section 7

	Please attach any evidence that you would like to include to support your entry and describe the information supplied here:
     


	Section 8 

	 FORMCHECKBOX 
   Please tick here to confirm that the information included in this entry form and any supporting information supplied are true.
 FORMCHECKBOX 
   Please tick here to confirm that you have read the Entry Guidelines document and have read and agreed to the terms of entry.

 FORMCHECKBOX 
   Please tick here to confirm that you have obtained permission from any named individuals or organisations referenced in the entry form to be used for publicity purposes.
 FORMCHECKBOX 
   Please tick here to confirm that CES is authorised to use the photo and logo supplied for publicity purposes.  
The aim of the Prize is to raise awareness of good practice and share learning.  CES reserves the right to use information relating to shortlisted entries for publicity and educational purposes.

 FORMCHECKBOX 
   Please tick here to confirm that CES is authorised to use and edit any information provided in this entry form for publicity and educational purposes. 
We would like to add your contact details to our database so that we can update you on our services and activities. We will keep your details confidential to CES and will not pass them onto any third party.

 FORMCHECKBOX 
   Please tick here if you do not wish to receive communications from us about our services and activities. 

Name:           
Date:             



	Checklist

	Before sending your entry form, please tick to confirm that you have,
· responded to all the questions including section 8
· attached a publicity photo 

· attached your organisation’s logo. 
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



Returning your entry form:

Thank you for completing your entry form! 

Please save a copy and send it with any supporting evidence, your publicity photo and your organisation’s logo to prize@ces-vol.org.uk by 5pm on 17th January 2011.
You will receive a confirmation email to acknowledge receipt within 3 days.

Please note: we may contact you by email or telephone to get clarification or request further information about something in your entry form.
CES is a registered charity (no. 803602) and company limited by guarantee, registered in England & Wales (no. 2510318). CES is a registered charity in Scotland (no. SCO40937). Registered office address is: 4 Coldbath Square, London EC1R 5HL, UK. VAT registration no. 564 5833 16.
