[image: image2.jpg]aauaton n@tional performance programme




[image: image1.png]charities
services



[image: image1.png]

Workshops at conferences and events 
Further information and request form
The National Performance Programme can facilitate workshops for support providers at events and conferences across England.
We can offer hour-long interactive workshops on performance management for your event. Each workshop covers key concepts in a performance improvement approach and includes practical exercises that participants can take away from your event and use with the groups they support. 
Our workshops are for people who support groups and organisations, for example as development workers, funding advisers etc. They are designed for people who are new, or fairly new, to the topics our courses cover. Please note that they are not suitable for people with a lot of experience on the subject.

Terms and conditions
Type of event

Delegates attending the workshop session should be people whose role is supporting groups and organisations on the workshop topic (for example development workers). There should be a clear alignment between the workshop and the overall aim of the event 

Cost

We will not charge any fee for delivering the workshop, nor will we charge the host for any travel expenses that we incur. We do however, expect the host organisation to book a venue, arrange catering for the day, and administer bookings.

Marketing material

We will supply the title and description of the workshop for use on your marketing material.

Delegates

We can accommodate between 20 and 40 delegates per workshop. These are introductory-level workshops for development workers and as such they are not suitable for:
· delegates who do not support other organisations on these topics or,

· who are very experienced at doing so

Please also note that, due to limited capacity, we are able to run a maximum of two workshops at any event (depending on delegate numbers). In addition, we may not be able to accept every invitation to run these workshops at events and conferences. 
Workshop materials

We will provide materials and handouts for the workshop session
For more information on our workshops, please contact Peter Norgate by email to peter@ces-vol.org.uk or phone 020 7078 9394.

Workshop request form

Please complete this form if you would like to express and interest in arranging for one of our workshops to be delivered at your conference or event, and return to:

Peter Norgate, Administrative Assistant, National Performance Programme

Charities Evaluation Services, 4 Coldbath Square, London EC1R 5HL

Email: peter@ces-vol.org.uk

Fax: 020 7713 5692 

If you would like to discuss this with us before completing the form, please call Peter on 020 7078 9394.

	Workshops

	Please select which workshop(s) you are interested in arranging for us to deliver



	Supporting groups on monitoring and evaluation 
	 FORMCHECKBOX 


	Supporting groups on quality
	 FORMCHECKBOX 


	Supporting groups on benchmarking
	 FORMCHECKBOX 


	Supporting groups on strategic planning
	 FORMCHECKBOX 



	About you & your organisation

	Name:      

	Job role:      

	Organisation name:      

	Is it third sector  FORMCHECKBOX 
     Statutory sector  FORMCHECKBOX 
     Private sector  FORMCHECKBOX 


	Address:      


	
	Postcode:      

	Tel:      
	Website:      

	Email:      


	About your conference / event

	Event title:      

	Event date:      
	Event location (city):      

	Aim of event:      


	Theme of event/topics covered:      


	Will other workshops be running at the event? (If yes, please describe briefly):      


	Delegates attending this event will be:
 FORMCHECKBOX 
 From all over the country     

 FORMCHECKBOX 
 From within a region - please specify:  FORMDROPDOWN 

 FORMCHECKBOX 
 Other – please specify:      
Expected number of delegates:      


	 FORMCHECKBOX 
 I confirm I have read and agree to the terms and conditions outlined above








Charities Evaluation Services is a registered charity no. 803602 and a company limited by guarantee, registered in England and Wales no. 2510318. Our registered office address in 4 Coldbath Square, London EC1R 5HL. VAT registration no. 564 5833 16.
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